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Basics: How to Add a new Display to the CMS?

Download the player App on your hardware box or SOC display using specific 

instructions based on hardware manufacturer and the OS

Android

Amazon FireOS

Windows

LG WebOS

Samsung

Philips

Hisense

Sony Pro

Vestel

IAdea

Login to the CMS at Zeetaminds.com with your credentials

Click on Add Display

Enter the 6 digit code you see on the display after installing the player App

https://zeetaminds.com/how-to-install-android-signage-app.html
https://zeetaminds.com/how-to-install-amazon-firestick-signage-app.html
https://zeetaminds.com/how-to-install-windows-signage-app.html
https://zeetaminds.com/how-to-install-LGWebOS-signage-app.html
https://zeetaminds.com/how-to-install-samsung-signage-app.html
https://zeetaminds.com/how-to-install-philips-android-signage-app.html
https://zeetaminds.com/how-to-install-hisense-android-signage-app.html
https://zeetaminds.com/how-to-install-sony-pro-android-signage-app.html
https://zeetaminds.com/how-to-install-vestel-android-signage-app.html
https://zeetaminds.com/how-to-install-iadea-android-signage-app.html


Type the Display Name and other details

Publish any existing Playlists or Media or Schedule or Create one from scratch by 

selecting the option at the bottom left.



Click Save and the published content will start playing on the display in less than a 

minute.

Module 1: Media Related Features – Media module

1. How to Upload Media?

Click the + Upload Media icon on the top right.

Choose one or more media files from your device.

(Optional) Give them clear, recognizable names.



Click Upload to finish.

2.How to Set Media Expiry?

Set a Start Date and End Date either while uploading or after the upload.

To set or edit this later, Select the media → go to the Properties section (right side) → set 

the Start and/or End Date.

Once set, the media will only start playing from the start date and will automatically gets 

deleted from the playlist after the expiry date/time.

3.How to Replace a Media File?



Select the media file you wish to Replace.

Click the Replace icon (bottom-left corner of the image or video).

Choose the new file you wish to replace the old one with.

Click Save. The new file will replace the old one wherever it was used.

4. How to Push Multiple Media Files to Multiple Playlists?

Select all the media files you plan on adding to playlists



Click Add to Playlists (top right)

Adjust the durations of the media files as needed

Search and select all the playlists you want to associate the media files to

Click Save

5.How to Push Multiple Media Files to Layouts?

Select the media files.

Click More Options → Add to Layouts.



Choose the Layout Template and click Next 

Now select the Layout Section and click Next 

Finally select the Layout you wish to push the files to and Click Save.



6.How to View Media Details?

Click on any media file to see full details on the right side:

Select “Associated With” to get details about all the displays and playlists the media is 

part of.
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7.How to Create and Use Folders?

Select the media files you want to organize.

Click More Options → Move to Folder.

Add them to an existing folder or create a new one

8.Search & Filtering:

Use the Search Bar to find media by name or tags

Use Filters to view specific media types (Images, Videos, Apps, etc)

9.How to create and upload an HTML file (supported as a media type) in the 

Zeetaminds CMS?

Step 1: Prepare Your HTML Content

Create a new folder on your computer

Inside the folder, add an index.html file containing your HTML content



3.  You can either:

Write all your CSS and JavaScript inline within the index.html, or

Include them as separate files (e.g., style.css, main.js)

Folder Structure Examples

Option 1: All in One File

nginx

Your Folder/

└── index.html

Option 2: With Separate CSS and JS Files

css

Your Folder/

├── index.html

├── style.css

└── main.js

Option 3: Organized in Subfolders

css

Your Folder/

├── index.html

├── css/

│   └── style.css

└── js/

    └── main.js

Sample Files

Sample 1: All content in one file

Sample 2: Using separate JS and CSS files

Step 2: Create a ZIP File

https://drive.google.com/file/d/1ppUcCnu4x2YrD2ak3bQL2EubbkmqwWzP/view?usp=sharing
https://drive.google.com/file/d/1QmBGkyIiDz8iRL1CJ_gSB82opFxQDnMI/view?usp=sharing


Zip the contents of the folder (not the folder itself)

Ensure the ZIP file contains the index.html and all required CSS/JS files or folders

Do not zip the parent folder

Step 3: Upload the HTML ZIP in CMS

Go to the Media section in Zeetaminds CMS

Click Upload Media and select your ZIP file

The CMS will recognize it as an HTML media asset ready for deployment

10.Conditional Tags (Advanced Feature)

Conditional Tags allow a media file to play only on displays that match specific tags or 

tag combinations, based on a defined conditional expression.

How to Apply Conditional Tags?

Select the media files you want to apply conditions to 

Click Edit on the top right

Go to Advanced Features



Click on Conditional Tags and enter your desired expression

Click Save

Note:

 For Conditional Tags to work, the media must already be part of a display’s playlist or 

schedule.

 The recommended approach is to create a master playlist with all media files added 



across all displays, and then apply Conditional Tag expressions to control where each 

media plays. This ensures seamless content targeting.

11.How to Change a Media Name?

Select the media file you want to rename

Click the More Options icon (top right of the third column)

Choose Edit

Update the media name or add/edit tags

Click Save

Tip: The same steps apply when you want to edit a Display name as well.

Modue 2: Displays - Managing Your Screens

1.How to Change the Content Playing on a Display?

Go to the Displays tab.

Select the display you want to update.



Click Replace icon in Now Playing Column

Choose what you want to push:

A single media file

A playlist (for multiple media)

A schedule (to run different playlists at different times)

Click Save

2.How to Take a Snapshot or Reboot a Display?

Select the Display



On the bottom-right, choose Snapshot to take a live snapshot of the display 

Click Restart to reboot the display

Note: Live snapshot works only on specific devices like Samsung SSP, LG webOS, windows OS 

or rooted Android boxes.

3.How to Edit Multiple Displays at Once (Bulk Edit)?

Select all the displays you want to edit

Click Edit icon at the top



Choose from options like:  Display Restart, Replace Now Playing, Edit tags 

Click Confirm

4.Display Status Indicators

Live Status: Shows if the display is online or offline.

Sync Status / Published Status: Confirms if the latest content is playing.

Offline Playback: Once content is pushed, it plays even without internet.

5.How to Edit the playlist of a display from a Display section?



Click on a display

On the right side, you’ll see the current playlist

Click Edit the Playlist icon

Now edit the Playlist and Save

Note: Changes apply to all displays using the same playlist directly or via a schedule. Check 

the Associated Displays Count before saving the Playlist.

6.How to Add a Power Schedule?

Go to Settings and create a new Power Schedule.



Head back to the Displays tab and select the display

Go to Other Settings on the right mid section, select the Power Schedule Policy for the 

display.

7. Enable InSync (Advanced Mode Only)

Go to the display’s Other Settings.

Toggle InSync ON.



Note: InSync is available only when Advanced User Mode is enabled in Settings → 

Preferences. InSync feature is currently available only for Android OS.

8.How to Replace a Display with a new one?

Click the display to be replaced.

Go to More Options (top-right)

Click Replace

Enter the 6-digit code shown on the new device



The old display will be replaced with the new one, retaining all configuration of the old 

display like playlist associated, power schedules etc.

8.How to Download the List of All Displays?

Go to the Displays section

Click the More Options icon (top right of the middle column), the three vertical dots

Select Export

The display list will be downloaded automatically

Note: The exported file typically contains details like display name, status, associated playlist 

or schedule or media, and more.

9.How to View Display Details and Add a Location

Go to the Displays section and select a display

In the third column (bottom right), click on Device Info

Here, you can view details such as storage usage, data usage, and other display-

related information



To add a location, click on the Location field

Click Edit and enter the desired location details

Click Save to update

This helps in organizing and filtering displays based on physical locations or regions.

Module 3: Playlists - Content that goes on screens

1.How to create a new playlist and Add it to a Display?



Click the Add Playlist button in Playlist tab

Enter a Name for your playlist.

Drag and drop the media files you want to include. You can rearrange their order as 

needed.

(Optional) Edit the duration for image files. Video durations are fixed and cannot be 

changed.

(Optional) Apply settings like Stretch to Fit or adjust Media Frequency.

Click Save to finalize your playlist.

To preview how the playlist looks, click Preview at the bottom.

After saving, you can assign the playlist to one or more displays by clicking “Associated 

Displays” at the bottom left and selecting the desired screens.



Save the changes

Note: Assigning a new playlist to a display will replace any existing playlist currently playing 

on that display.

2.How to edit a playlist that created already?

Go to the Playlists tab and click the Edit icon next to the playlist you want to modify.

 Make the necessary changes, then click Save to update the playlist.



3.How to see more info about playlist?

Go to the Playlists tab and select the playlist to find all the info on the right.

Click the Edit icon next to the playlist you want to modify.

4.How to copy a playlist?

To duplicate a playlist, select the one you want to duplicate and click the Copy icon.

 A cloned version of the playlist will be created, which you can then edit as needed.



4.How to Give More Weightage to a Specific Media Inside a Playlist

(Available only in DOOH Mode)

Open the specific playlist

Click on the Frequency (Time) icon beside the media file you want to adjust



Set the desired frequency value between the suggested minimum and maximum

Click Save

This feature allows the selected media to play more or less frequently during playlist cycles, 

depending on the frequency set

Module 4 : Layouts - Dividing the screen into multiple sections

1.How to create a layout?

Go to Layouts Tab and Click on Add layout

Select layout template or create one from scratch



Select the Device Resolution 

Add new sections and adjust it as per your need

Click next and Add media files to each section 



Check the preview to visualise the output and click Save

This layout can be added to any playlist or to a display directly

2.How to copy an already created Layout? 

Go to layouts tab and click on Copy icon 

A clone of the existing layout would be created and can be used in anyway

3.How to add a Layout to a Display? 

A Layout behaves like any normal media. You can add it to a playlist belonging to a 

display

Or Add the layout directly to the display by clicking Replace icon in Now Playing 

Column



4.How to Lock a Specific Section of a Layout?

Navigate to the Layouts section

Select the section you want to lock

Click the Lock icon

Click Save to apply the changes.

Key Notes:

Only Admins have the ability to lock sections of a layout.

Locked sections cannot be edited by any other users, including Broadcast Managers.

Other (unlocked) sections of the layout can still be modified by Broadcast Managers who 

have permission to edit layouts.

Module 5: Schedules - Calendar based scheduling of multiple Playlists

1.How to create a Schedule?



Click on Add Schedule in Schedules tab

On the calendar, either drag and drop to select a time slot or click Add New Item

Choose the Playlist you want to schedule

Set the Repeat Frequency: Once, Daily, Weekly, Monthly or Yearly

(Optional) Add an End Date for the scheduled item, then click Done

Add a Default Playlist that will play when no scheduled events are active



Click Save to finalize the schedule

To assign the schedule to a display, use the Add to Displays button (bottom left) or assign 

it later from the Displays tab

Note: The Default Playlist will play during any time slots not covered by scheduled items

2.How to edit an existing Schedule?

Go to Schedules tab

Select the schedule you plan to edit and click on edit icon

Make changes and Save

Module 6: APPS - Dynamic Content for screens

1.How to Create a Clock App?

Go to Apps



Select Clock App

Click on Add Instance

Enter a Name for the clock

Choose the Clock Type, Time Zone, and Color Theme



Click Save

Note: Any app you create can be added to a playlist just like any other media file

2.How to Create a Weather App?

Go to Apps

Select Weather App

Click on Add Instance



Enter a Name for the weather app

Select the Location and Color Theme

Click Save

Note: You can add multiple locations to the weather app if needed

3. How to Create a Ticker App?

Go to Apps

Select Ticker App

Click on Add Instance



Enter a Name for the ticker

Choose the Ticker Direction and Text Speed

Enter the Scrolling Text Message

Click Save

Note: The ticker can be added directly to a playlist as an overlay, with the flexibility to 

position it at the top or bottom of the screen. A logo can also be added alongside the 

scrolling text if desired

4.Other Apps

The steps for other apps are similar and for RSS feeds you need to ensure you add the right 

feed for it to play correctly. 

Live TV: Applicable only on certain hardware like Samsung SSSP monitor, LG webOS and Sony 

pro Displays

Streams: Add a streaming url in the following formats: HLS, RTP and DASH

Power BI: You need to be a Power BI Pro user to make use of this integration



Web URL: Add any web URL to be showcased on the screen

Module 7: Reports - Proof Of Play Reports

How to Generate Proof of Play (POP) Reports?

Choose the Start Date and End Date for the report.

Select the Report Type – either Aggregate or Detailed (Fine).

Select the relevant Media, Playlist, or Display

Click Generate to create the report.

Once generated, download the report in CSV or HTML format.

Note: POP reports can be generated for individual media files, entire playlists, or specific 

displays.

Module 8: Canva Integration- Design and Edit any image for your screens



How to Create a Design Using Canva?

Click the Canva icon

Select Add Canva

Choose your Design Type: Landscape, Portrait, or Custom dimensions

Browse through millions of design templates



Customize your design and click Publish

Your finished design will automatically appear in the Zeetaminds Media Library.

Note: You’ll need to log in with a Canva account (or create a free one) to use this feature.

 Free accounts have access to a wide range of templates, while Pro users can access premium 

content as well.

Module 9: Campaign (Advanced)

What are Campaigns?

A Campaign is a group of media files designed to rotate within a playlist.

 When a campaign is added to a playlist, only one media file from the campaign will play 

during each playlist cycle, and a different media is shown in the next cycle.

This feature is ideal for rotating ads from the same brand or managing DOOH campaigns that 

require variation without manual edits.

Example:

Coca-Cola buys a single ad slot but wants to test multiple creatives within that slot. 

Campaigns allow each creative to play in rotation (one per cycle) making it easy to manage 

and measure performance.

How to Create a Campaign?



(Campaigns section is available only in DOOH Mode)

Go to the Campaigns section

Click Add Campaign

Enter an appropriate Name for the campaign

Add media files to the campaign

Click Save

Once created, the campaign can be added to any playlist just like regular media files.

Module 10: Settings  - All the global preferences and more

Themes: CMS is available in both Dark Theme and Lite Theme to suit your preference

1. Changing Transitions



Click the Settings icon located at the top-right corner, next to the Themes icon

Select Transitions

Choose a transition from the available options.

Click Save to apply the changes.

2. What is a Passcode?

Passcode is used to exit the Zeetaminds Player App on the display device

User needs to Back or Esc buttons and will be prompted to enter the Passcode

The passcode can be found in the CMS Settings and must be entered to exit the app.

Universal passcode works on all the displays in the particular account

Alternatively you can get specific Display passcodes too

3. Preferences

Use the Preferences section to:

Select your preferred language

Set your time zone



Enable specific modes to activate certain unique features

4. MFA (Multi-Factor Authentication)

You can enable MFA using either Google Authenticator or Microsoft Authenticator for an 

extra layer of security.

5. Adding an IP Filter

Go to the IP Filter section

Choose to whitelist or blacklist IP addresses based on your preference



If you whitelist an IP, the CMS will only be accessible from that specific IP address

6. Audit and Event Logs

Navigate to Audit Logs

Select the desired start date and end date

Click Generate to view the logs

7.User Roles and Permissions

Admin

 Full access to the CMS. Can view, edit, and create new roles



CMS Viewer

 Read-only access across the entire CMS. Cannot make any changes

POP Manager

 Has access to Reports section. Can generate reports and download Reports

Display Manager

 Can:

Add new displays

View the status of all displays in the Displays section or specific Displays based on the 

level of access given

Add any of the existing playlists to a display at the time of adding a new display

Broadcast Manager

 Can publish content to:

All displays, or

Only to a specific group of displays based on the controls given



Content Manager

 Has access to the Media Library and can upload media files


